MHUHUCTEPCTBO OEPA30BAHUS
CAXAJIMHCKOM OBJIACTH

IIPUKA3
12.05.2014 Ne 533-O/1

HOxH0-Caxaauack

00 yrBep:xaenuu IloJiokenus 00 opranusanuu padoThl 110 PACCMOTPEHUIO
oOpaleHuil rpakaIaH, 00beIMHEHUH IPAXKAAH, B TOM YHUCJIE OPUAMYECKHUX
JIML, B MUHHCTepcTBe 00pa3oBanus CaxaJMHCKOM 00J1acTH

B 1memsix moBBITIICHUS KadecTBa PacCMOTPEHHUS B MUHUCTEPCTBE 0Opa30BaHUS
CaxanuHckoi obnactu oOpareHuil rpaxaaH, OObeAMHEHUN TpaxaaH, B TOM YHCIIE

IOPUINYECKUX JIULL,
[TPMKA3BIBAIO:

1. VrtBepaute Ilonoxxkenne 00 opraHuzanuu padOThl MO PACCMOTPEHUIO
oOpalieHuil rpaxkaaH, oObEAMHEHUN TpakJaH, B TOM YHUCJIE IOPUIUYECKUX JIUL, B
MUHHCTEPCTBE 00pazoBanus CaxaqMHCKOM o0iacTH (Mpuaraercs).

2. OnyOnukoBaTh HacTosAUIMU Npuka3 B razere «l['yOepHCkue BeqomMoCTU» H
pa3MecTuTh B ceT MHTEepHET Ha OpHUIMATIBbHOM cailTe MUHHUCTEPCTBA 0Opa30BaHUs

CaxanmHckol oomactu http://obrazovanie.admsakhalin.rul/.

3. Hacrosmmuii npumkas BCTylmaeT B CHIYy CO JHSA €ro OQUIHAILHOTO
OITyOJIMKOBAHUS.

4. KoHTpob 32 UCMIOJIHEHUEM HACTOSIIIETO MPUKa3a OCTaBIISAO 3a COOOM.

Munuctp E.A.Cadonos


http://obrazovanie.admsakhalin.ru/

YTBEPXJIEHO
PUKA30M MHHHCTEPCTBA
oOpazoBanus CaxaJIMHCKOM 00J1acTh

ot 12.05.2014 Ne 533-O/]

MOJIOKEHUE
OB OPTAHU3AIIMU PABOTHI IO PACCMOTPEHUIO OBPAIIIEHUI
T'PAXKIAH, OFbEJIUHEHUM I'PAKJIAH, B TOM YHACJIE
IOPUIMYECKHUX JINL], B MUHUCTEPCTBE OBPA3SOBAHUSI
CAXAJIMHCKOM OBJIACTH

1. OBIIUE ITOJIOXEHUA

1.1. [IpeaMmer perynupoBaHus

Hacrosimee IlonoxxeHne ycTaHaBIMBAaE€T OCHOBHbIE TPeOOBaHUsS K OpraHu3aluu
paboThl Cc oOpamieHusIMA TpaxaaH, OOBEAMHEHHN TpaxaaH, B TOM YHCIE
IOpUIMYECKUX JIHI (Zanee - oOpalleHui), MOoCTynarwIllux B aapec MuHHCTEpcTBa
oOpazoBanus CaxalvHckoi obsactu (nanee MUHHUCTEPCTBO).

B MunuctepcTBe paccMOTpeHHE OOpalleHuid OCYIIECTBISETCS B COOTBETCTBUU
c ®enepanpuabiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHS

obOpamenuii rpaxaan Poccutickoit deneparumny, HacTosmM [TomoxxeHueM.

1.2. Onucanue 3aaBUTENEH

3asBUTEISIMU  SBJSIOTCS TpakaaHe Poccuiickoit ®enepanuu, 00bEAUHEHUS
rpakJiaH, B TOM YHUCJIC IOPUINYECKUE JIUIA, & TAKKE MHOCTPAHHBIE TPAXKIAHE U JIUIA
0e3 TrpaxJaaHCTBa, 3a HUCKJIIOYEHHEM CJIy4aeB, YCTAHOBJICHHBIX MEXIYHAPOIHBIM
noroeopom  Poccuitickonn  ®Dexepanmu MM 3aKOHOAATENILCTBOM — Poccuickou
O®enepanuu, MO0 WX TPEACTABUTENH, YIOTHOMOYEHHBIE B YCTAaHOBJIEHHOM
3aKOHOAATENbCTBOM Poccuiickont denepanuu nopsaaKke BBICTYIIATh OT UX UMEHU MPU

B33HMOI[CI>1CTBHH C COOTBCTCTBYHOIIMMHU OpraHaMH HUCIIOJIHUTEIbHOM BJIACTH U UHBIMU


consultantplus://offline/ref=B51926C321CA6C726D5853DA80FE91897C00EA72B79BEED82C62DA84C2BB5B47ECBEF9E43FCF05C4K8WAB

opraHuzanusMu (naiee - 3assBUTENN).

2. OPTAHM3AIIMA PABOTBI 11O PACCMOTPEHHMIO OBPAILIEHUIA

2.1. Cocras, nociie10BaTeIbHOCTh U CPOKHU BBITIOJTHEHUS
nporenyp (AeiCTBUIT) IO pACCMOTPEHUIO OOpAIICHUH,
TpeOOBAHMSI K TIOPSIKY UX BBITOTHEHUS

2.1.1. Tlepeuens npoueayp (ICUCTBUI) IIPU PACCMOTPEHUHN 0OpaIICHUI.

PaccMmoTpenue oOpailieHuid BKIOYAET B ce0sl CIEAYIOIIME MPOLEAYPBI:

- PacCMOTpPEHHE MUCbMEHHBIX OOpallleHHI;

- paccMOTpeHHe 00pallleHnii, HOCTYNHUBIINX B XO/1€ JJMYHOTO MpUEMa.

[Tporienypa paccMOTpeHUSI THUCHPMEHHBIX OOpalleHud BKIIOYaeT B ceds
CJICIYIOIIUE JCUCTBUS:

- IpUEM U TiepBUYHAs 00paboTKa 0OpallleHU;

- perucTpanysi 1 aHHOTUPOBAHNE MOCTYNHUBIIINX O0paIleHUH;

- HaIpaBJIeHHEe OOpallleHuil Ha paCCMOTPEHUE;

- paccMOTpeHue oOpalieHus;

- IOCTAaHOBKA 0OpallleHrs Ha KOHTPOJIb;

- ohopmIIeHHE U HAIIpaBJICHUE OTBETA HA OOpaIlleHNE;

- TIPEICTaBJICHNE 3asBUTENIO HHPOPMAIIUU O PACCMOTPEHUHU HAIIPABICHHOTO UM
oOparreHus;

- ohopmiteHue nena 1mo oOpalieHuro, XpaHeHHE.

[Iponieypa paccMOTpeHHsl OOpallleHHil B XOJ€ JUYHOTO IMpHeMa BKIIOYAET B
cebst clieyrone 1eUCTBUS:

- 3aIMCh HA JIMYHBIN IIPUEM,;

- JINYHBIN TPUEM,;

- TOATOTOBKAa M HAamNpaBlieHWE MHCbMEHHOTO OTBeTa Ha oOpalleHue,
MOCTYIUBIIIEE B XOJI€ IUYHOTO IPUEMA;

- oopMIIeHHE Jes1a IO 0OPAIICHNIO, TOCTYMUBILIEMY B XOJI€ IMYHOTO IPUEMA.

2.1.2. PaccMoTpeHre MUCbMEHHBIX 00paleHui.
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[TucemenHoe oOpaleHre MOKEeT MOCTYNUTh B MUHUCTEPCTBO:

- B MIMCbMEHHOM BUJE MO MOYTE;

- B INCBMEHHOM BHJI€ IO (paKcy;

- Ha OUIMATIEHBINA CANT;

- Ha aJipec JIEKTPOHHOU ITOYTHI;

- JINYHO.

OcHoBaHMEM TpueMa W TEPBUYHOM O0OpabOTKM OOpalieHuil sBISETCS
NOCTYIUIEHHNE TUCbMEHHOI0 o0pailieHuss B MUHUCTEPCTBO.

[lucemeHHble  OOpallleHus TMOJdy4yaeT CheuuamucT MuUHHCTEepCTBa 1o
JIEJIONPOU3BOACTBY (Janee — CHEeUUaIUCT 10 AEJIONPOU3BOACTRBY).

Crenuanuct no AeI0oNpOU3BOICTBY, OTBETCTBEHHBIN 3a MEPBUYHYIO 00pabOTKY
JIOKYMEHTOB:

- BCKPBIBAE€T KOHBEPTHI, MPOBEPSET HAIUYUE B HUX JOKYMEHTOB (pa3opBaHHbIE
JIOKYMEHTBI MTOAKJIEUBAET), K TEKCTY MMChMa IPUJIaracT KOHBEPT;

- MPUKIAABIBAET K IMHUCbMY NOCTYIHUBIINE JAOKYMEHTHI (IacropTa, BOEHHBIE
OWJIeThl, TPYAOBbIE KHIKKH, TICHCHOHHBIE YAOCTOBEpeHUs, doTorpaduu u Jpyrue
JIOKYMEHTBHI);

- B cllyyae OTCYTCTBUSI B KOHBEpPTE€ NHCBMEHHOTO OOpAIllEHUS COCTaBISET
cipaBky: «IluceMa B agpec MunucrepcTa o6pazoBanusi CaxaJlnHCKONW 00J1aCTH HETY,
MOJMKCHIBAET €€ U NPUJIAraeT K NOCTYMUBILIUM JOKYMEHTaM;

- COCTABJISIET B JIBYX 3K3EMILIIpaxX akT HAa MUCbMA, MOCTYNHUBUINE C JEHEKHBIMU
3HaKaMu (KpOME€ WU3BATBIX W3 O0OpalleHusi), LEeHHbIMU Oymaramu (OOJHUranusMH,
aKUUsSIMHM U T.J.), TOJapKaMM, Ha 3aKa3Hble NMHChbMa C YBEAOMIIEHUEM, B KOTOPBIX MPHU
BCKpPBITUHA HE OOHApYXHJIOCh NMHCbMEHHOTO BIIOKEHUS, a TaKKe B Clydasix, KOTJa B
KOHBEpTax OOHApYKMBAETCs HeJOoCTaya JOKYMEHTOB, YIOMSHYTHIX aBTOpaMHU B
ONMCSIX HA IEHHBIE MHChMA.

[Ipuem  nuCbMEHHBIX  OOpallleHMH  HEMOCPEACTBEHHO  OT  3asgBUTENs
OCYUIECTBJISIETCS CIEUATUCTOM I10 AeJIONPOU3BOICTBY.

[To mpocrbe oOpaTuBIIEroCcs BBIAAECTCS PACIUCKa MO YCTAHOBICHHOU (QopMme K

HACTOAIICMY [Tonoxenurwo ¢ YKa3aHUEM JaTbl IIpHEMaA O6paH_I€HI/I}I, KOJIMYECTBA
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NPUHATHIX JIUCTOB, HOMepa TenedoHa 1ia cupaBok. OTMETKH Ha KOMHIX WM BTOPBIX
IK3EMILTSIpaxX MPUHATHIX 0OpalleHnil He IeNaroTCs.

OOpareHus, NOCTYNUBIINE Ha OQUIMANBHBIN callT MUHHCTEpPCTBA U Ha ajpec
AJIIEKTPOHHOM IMOYTHI, MPUHUMAIOTCS TOCYAAPCTBEHHBIM T'PAXKTAHCKUM CIIY>KAILAM
OT/JeJIa OpPraHM3allMOHHO-TIPAaBOBOM M KaJapoBoil paboTel MuHucTepcTBa (nanee —
rOCY/IapCTBEHHBIH CITy)XaIlIud OTAeNa) OJUH pa3 B pabouuil JIeHb, pacreyaThIBAIOTCS
710 10.00 9acoB 1 IPUHUMAIOTCS K PACCMOTPEHUIO B YCTAHOBJIEHHOM ISl TUCBbMEHHBIX
oOpalleHuil mopsiIKe.

OOpaieHusi, MOCTYNUBUINE C MOMETKOW <«JIMYHO», U HEBCKPBIThIE KOHBEPTHI C
MOMETKON <JIMYHO» TEpPENaloTCad JIOJDKHOCTHOMY JIMIy, Ha HMMSL KOTOPOIO OHHU
noctynwid. B cinyuyae ecnu oOpaiieHue He sIBISIETCS MUChbMOM JIMYHOTO XapakTepa,
JOJKHOCTHOE JIMLIO BO3BPAILAET €r0 CIELHAIUCTY MO AEIONPOU3BOACTBY ISl paOOTHI
C HUM B YCTaHOBJICHHOM TIOPSIKE.

KputepueM nmpuHsATHS pelmieHUss O MpueMe U MepBUYHON oOpaldoTke
MUCbMEHHOIO O0OpallleHHs SIBISETCSA YKa3aHUE 3asBUTENIEM B TUCbMEHHOM OOpallleHUn
HauMeHoOBaHUA MuHucTtepcTBa, J1u00 (paMHIUU, MUMEHH, OTYECTBA JIOJKHOCTHOTO
auna, 1M00 TOJKHOCTH COOTBETCTBYIOUIETO JIMIA, & TaKKe CBOEH (pamMumiinu, UMEeHH,
oTyecTBa (TOCIEAHEE - MPU HAIWMYMM), ajpeca SJIEKTPOHHOM MOUTHI, €CIU OTBET
JOJKEH OBITh HAaIlpaBlIeH B (pOpME 3JIEKTPOHHOTO JOKYMEHTa, U MOYTOBOTO ajpeca,
€CIM OTBET JOJKeH OBbITh HamnpaBleH B MNHUCbMEHHOW (opme, H31araer CcyTh
IPEJIOKEHUS, 3asIBJICHUS WU KaJo0bl, CTABUT JIMYHYIO MOANUCH U AaTy. 3asiBUTENb
BIIPaBE NMPHUJIOKUTH K TAKOMY OOpallleHHI0 HEOOXOUMbIE JOKYMEHThI U MaTepuasbl B
ANEKTPOHHON (opMe OO HAmpaBUTh YKa3aHHbIE JOKYMEHTBHI M MaTE€pHasbl MU UX
KOITMH B TTIMCbMEHHOM (hopMe.

OOpaienue, mnoctynuBiiee B MUHUCTEPCTBO B (QOpMe BIEKTPOHHOTO
JOKYMEHTa, TMOMJIEKUT PACCMOTPEHUID B YCTAHOBJIEHHOM JUISi MHCbMEHHBIX
oOpalleHui MmopsIKe.

[TucbmenHble 0OpalieHus, NOCTYNUBIIME B MUHUCTEPCTBO, PETUCTPUPYIOTCS B
TEYEHUE TpeX JHEH C MOMEHTA TMOCTYIUIEHHS C WCIOJIb30BAHHUEM CHUCTEMBI

AJIEKTPOHHOTO JI0KyMeHTooOopoTa «Ilucbma U oOpamneHus rpaxiaan» (gaiee -



CoOD).

Crienuanuct 1o JeIONPOU3BOACTBY MIPH PETUCTpAIIMK OOpaIICHUN:

- B TMpPaBOM HIDKHEM YIUIy T[I€pBOM CTpaHUIBl MHUChbMa MPOCTABISIET
perucTpauMoHHbld mraMn «MuHucTepcTBO 0oOpa3zoBaHusd CaxalMHCKOW 00JacTu» ¢
yKa3aHUEM JaThl U MPUCBOEHHOTO MUCHhMY PETUCTPAIMOHHOTO HOMepa. B ciydae ecnu
MECTO, MpeAHa3HAYEHHOE ISl IITaMIIa, 3aHATO TEKCTOM MUChMA, IITaMII MOXKET ObITh
IIPOCTABIIEH B NHOM MECTE, 00ECIEYMBAIOILEM €r0 MPOYTEHHUE;

- B peructpauronHon kaprouke COJ/I;

a) yKa3piBaeT (paMWINI0 U WHULHMAJIBI 3asBUTENS (B UMEHUTEIIBHOM TAJIekKe) U
ero azapec. Ecnu mucbMO MOANMCAHO ABYMsI U OOJie€ aBTOpaMHU, TO PETUCTPHUPYET
NEPBOrO 3asiBUTENI WM TOTO, B aJpec KOTOPOro MpoCAT HampaBUTh oTBeT. OOmiee
YUCJIO AaBTOPOB YKAa3blBa€T B aHHOTAlMU MNHcbMa. Takoe oOpallleHue cuuTaercs
KOJUIEKTUBHBIM. KOJIJIEKTUBHBIMU SIBIIIIOTCSL TaKKe OOpallleHus, MOCTYMUBIIUE OT
MMEHHU KOJUIEKTUBA OpTaHU3allNH, a TAK)KE PE30IOIMU COOpAaHUN U MUTHHTOB;

0) OTMEUaeT COIMAIbHOE MOJOKEHUE U JIbFOTHYIO KaTerOpHI0 OOpaTUBILErOCs
(Ipy HATTUYKH);

B) €CJIM MUCHbMO NEPECIIaHO, TO YKA3bIBAET OTKY/1a OHO MOCTYIUJIO, IPOCTABIISIET
JIaTy U UCXOSIIHNI HOMEDP COMPOBOAUTEIBLHOIO MHUChMA;

- OTJIEJISIeT OT MUChMa MOCTYNUBIIUE JICHBIH, MMACTIOPTA, IIEHHbIE OyMaru, UHbIe
MOJJIMHHBIE JIOKYMEHTHI (IIpM HEOOXOJUMOCTU C HHUX CHUMAIOTCA KOMHUH) U
BO3BPAILAET UX 3assBUTENO. [[eHbry BO3BPAIAIOTCS IOYTOBBIM NIEPEBOIOM, IPU 3TOM
MOYTOBBIE PACXO/bl OTHOCATCA HA CUET OOpaTUBLIErocs rpaxkjaaHuHa. B cimydae ecnu
MOCJIETHUN TIPUCIIall KOHBEPT C HAKJICEHHBIMU HA HETO 3HAKAMM MOYTOBOW OIUIATHI U
HAJIMUCAaHHBIM aJPECOM, dTOT KOHBEPT MOXKET OBITh WCIIOJIb30BAH JJIsi OTIPABICHUS
orBeTa. UYuCTble KOHBEPTHI C HAKJICCHHbIMM 3HAKaMH IOYTOBOM  OIUIATHI
BO3BPAILAIOTCS aJIpecary;

- TMPOYUTHIBAET OOpalICHHE, OMpPENEIsIeT €ro TEMATHKy W THIl, BBISBISCT
MOCTABJICHHBIE BOIIPOCHI;

- B COJIJ] mpomepsier oOpaiieHne Ha TOBTOPHOCTh, MPH HEOOXOIUMOCTH

CBEpSIET C HaxoIdIlelcs B apXuUBe NMpeablayien nepenuckoi. [IoBTopHbIM cunTaeTcs
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oOpallleHre, TOCTYNHUBIIEE OT OJHOTO M TOTO e 3asBUTEINA MO OJHOMY U TOMY XKe
BOMPOCY, €CIM CO BPEMEHH IMOJayd IEPBOTO OOpaIleHHs HCTEK YCTaHOBJICHHBIH
3aKOHOJIATEIBCTBOM CPOK PpPAaCCMOTPEHHS WIM 3asBUTENb HE YIOBJIETBOPEH
MOJTy4YEHHBIM OTBETOM;

- 3anonHsger pyOpukarop COJIJI, cocraBiser W BBOJUT AaHHOTALMIO Ha
oOparieHre. AHHOTAIUS TOJKHA ObITh YETKOM, KPaTKOM, OTpakaTh COJEPIKaHUE BCEX
BOIPOCOB, IMOCTABJICHHBIX B OOpallieHuu, OOOCHOBBIBATH aJPECHOCTh HAIpPaBICHUS
MMCbMa Ha PaCCMOTPEHUE;

- B8 CO/1/1 npocTraBiisieT TeMy COINIaCHO TeMaTUYecKoMy Kiaccudukaropy. Ecnu
B OOpaIlleHNH CTaBUTCSI HECKOJIBKO BOIPOCOB, TO TEMATHKA YKA3bIBAETCS MO KaXIOMY
U3 HUX;

- B COJIJ] ocymiecTBiseT BBOJ HEOOXOIUMBIX MPUMEUAHUH, OMpeesieT U
BBOAUT (PaMUIIUIO, UMsI, OTYECTBO JIOJPKHOCTHOTO JIULA - PACCMOTPUTENSE OOpallieHus;

- Ha TOpPYYEHHUSIX O PACCMOTPEHHMH, B KOTOPBIX COJAEPXKUTCA Mpockda
pOUH(POPMHUPOBATH O pe3yibTaTax, npocrasiser mwramn «Konrponb». B ciiydae ecnu
B IOPYUYEHUH YKa3aH CPOK PACCMOTPEHHUs 00pallleHusl, IPOCTaBIISET CPOK.

[ToctynuBmme oOpaimieHuss ToOcie perucrpanuu OopOpMISIIOTCS B Jiena ¢
3allOJIHEHUEM KapTouku Borpoca. KoHBepThl, B KOTOPHIX MOCTYNUIM OOpalleHus,
BKJIAJ[bIBAIOTCSI B JIEJA.

2.1.3. HanpaBneHue MMCbMEHHOTO OOpaIeHHs Ha PaCCMOTpPEHHE.

Crenuanuct Mo JeJIONpPOU3BOJICTBY MOCJIE COCTaBICHUS aHHOTALMU IEpenaeT
oOpallleHHue Ha PAcCMOTPEHHUE MHUHUCTPY JHUOO JHUIly €ro 3amMernaronieMy (gaiee
JIOKHOCTHOE JIUIIO).

OOpamienust ¢ OpockdaMM O JUYHOM MPHEME JOJDKHOCTHBIMHU  JIMIIAMU
paccMaTpuBalOTCS B YCTaHOBJICHHOM I MUCBMEHHBIX OOparieHuii mopsiake. [Ipu
HEOOXOJMMOCTH aBTOpaM HampaBJISIOTCS COOOIIEHUS O MOPSAIKE 3alIUCH Ha MPUEM.

3anpeniaercs HampapisTh OOpalleHUs, COAep)KalMe >xano0y Ha JelcTBUe
(6e3nelicTBUE) JOMKHOCTHOTO JIMIIA, TOMY JOJDKHOCTHOMY JIMIy, JIEMCTBHUE
(Oe3meiicTBUE) KOTOPOTO O0KATYIOTCS.

I[OJ'I)KHOCTHOC JUOO IIPpH IIOJTYYCHUHU O6paHleHI/IH paccMaTpuBacT €ro B CPOK HE
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Oonee AByX pabouyux IHEW, OMpenessieT KOHKPETHBIX MCIOJHUTENIEH W BO3BpAIacT
JIEJI0 C PE30JIIOINEH CIICIHANKICTY IO JISTIOTPON3BOICTBY .

CrneuMamuct 1O  JEJONPOU3BOACTBY IIOCHE€ TMOJY4YEHUs OOpallieHus C
pe3oIonuell  TOJDKHOCTHOTO —JIMIIA  HANpaBisieT KOMUIO OOpamieHuss W BCe
NPWIOKEHHBIE K HEMYy MaTepHalbl HCIOJHUTENI0, yKa3aHHOMY B PE30JIOIHUH.
[TonmuHAMK OOpaleHus epeaacT rocy1apCTBEHHOMY CITy’KaleMy OTaena.

Kpurepuem nmpuHSATHS pEIICHHUS O HAMPABICHUHA OOPAIICHUS Ha PaCCMOTPCHHE
SBJISIETCSI PUCBOCHUE OOpAIIEHUIO perucTpaunonHoro Homepa B COJIJI.

PesynpTaTamMu HampaBieHuUs1 oOpaIieHus Ha paCCMOTPEHHUE MOTYT SIBIIATHCS:

- mepemada oOOpamieHWs W BCEX TMNPWIOKEHHBIX K HEMYy MaTepuajoB
JOJDKHOCTHOMY JIMILY;

- TIepemada KOMUHM OOpalleHds M BCEX NPWIOKEHHBIX K HEMY MaTepHaiOB
UCIIOJIHUTEII0, YKA3aHHOMY B PE30JIIOIUHU JOJIKHOCTHOTO JIUIIA;

- HampaBJICHHE OOpaIlleHHs U BCEX MPUIOKEHHBIX K HEMY MaTEpPHaJIOB B APYTHe
OpraHbl TOCYJApCTBEHHOW BIACTH, OpraHbl MECTHOTO CaMOYIIPaBJICHHUS, B
KOMITETCHIIUIO KOTOPBIX BXOJUT PEIICHHE BOMPOCOB, MOCTABICHHBIX B OOpAaIeHUH, C
00s13aTEIHPHBIM YBEJOMIICHUEM 3asBUTEIIA.

2.1.4. PaccmoTpenue oOpalieHus.

OcHoBaHueM I Havaja JCUCTBHUS MO PACCMOTPEHHUIO OOpAaIlleHUS SIBIISACTCS
MOCTYIIJICHUE UCTIOJTHATEITIO 0OpaIeHUs C PE30JTFOIUEH TOKHOCTHOTO JIHIIA.

Cpok paccMOTpeHHs] MHUCHbMEHHOTO OOpAaIlleHUs HWCIIOIHUTENIEM - HE TO3HEe
4yeM 3a JIBa paboumux JHS 10 OKOHYAHUS CPOKa, MPEIYCMOTPEHHOTO IS HallPaBICHUS
OTBETa 3asIBUTEIIO.

Cpox HampaBieHus: oOpamieHusi Ha pacCMOTPEHHUE HMCTIOJHUTENIO - B TEUCHUE
JBYX pabOUYWX JTHEH ¢ MOMEHTA OMPECIICHHUS UCTIOTHUTEIIS.

KoHTponb 3a cpokamu HCTIOTHEHUS, a TaKKe ICHTPATU30BAHHYIO TTOJATOTOBKY
OTBeTa 3asBHUTEIIO OCYIIECTBISCT MCIIOJHUTENb, YKA3aHHBIA B PE30JIOIHH MEPBbIM,
WJIM HUCIIOJHUTENb, HAIPOTHB KOTOPOTO CTOMT OTMETKa «CBOM». COWCIIOJHUTEIH HE
MO3JJHEE CeMH JHEeW A0 HWCTEYCHHS CpPOKa, NPEIyCMOTPEHHOTO IS HAMpaBIICHUS

OTBCTa 3a}IBI/ITCHIO, 00s13aHbBI npeaACTaBUTh OTBCTCTBCHHOMY HCIIOJIHHUTCIIIO BCC
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MaTepuaibl, HeoOXoaumble il 000OIICHHMS W TOATOTOBKM OTBeTa. VCmONHHTED,
KOTOPOMY MOPYUYEHO pacCMOTPEHHUE M MIOJTOTOBKA OTBETA Ha OOpaIeHue:

- obecrnieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTpPEHHE
oOparreHus;

- B HEOOXOAMMBIX CIydyasX TPHUBICKAET K PACCMOTPEHUIO OOpaIieHUs
MIEPEBOYUKOB U IKCIIEPTOB;

- B HEOOXOJIMMBIX CIIydasx paccMaTpHUBaeT oOpalleHre C BbIE3I0M Ha MECTO;

- TPUHUMAeT MEphI, HANpaBJICHHBIE Ha BOCCTAHOBJICHHWE WM 3allUTy
HapyIIEHHBIX MPaB, CBOOO] M 3aKOHHBIX HHTEPECOB 3asBUTEIIS;

- JlaeT THMCHMEHHBIA OTBET IO CYIIECTBY IIOCTABIICHHBIX B OOpallCHUH
BOIIPOCOB;

- yBeAOMIIIeT 3asBUTENS O HAMPABICHUHM €ro OOpalleHHs Ha pacCMOTPEHUE B
JPYroi opraH rocyJapCTBEHHON BJIACTH 00JaCTH, OpraHbl MECTHOT'O CaMOYIIPaBIICHUS
WM UTHOMY JIOJDKHOCTHOMY JIMITY B COOTBETCTBHH C UX KOMITETEHIIUEH.

TexkcT oTBeTa JOMKEH COACPIKATH CCHIIKY Ha (OpMy OOpaIeHus, OpraH BIACTH
WIM JOJDKHOCTHOE JIMIIO, K KOTOpOoMy oOpamiaics 3asBUTENb, JaTy U HOMEp
oOpaIeHus, U3JIaraTbCs YEeTKO, IMOCIEI0BATEIBLHO, KPAaTKO, MCUEPITHIBAOIIC aBaTh
OTBET Ha BCE MOCTaBJIEHHbIE B oOparieHuu Borpochl. [Ipu moarBepxkaeHUN (PaKToB,
U3JI0)KEHHBIX B >Kajo0e, B OTBETE CIIeyeT YKa3blBaTh, KAKWE MEPbl MPUHSITHI IO
oOpalleHuIo.

Ecnu B orBeTe Ha oOparieHue JaroTcsl MPOMEKYTOUHBIE OTBETHI, TO JIaHHOE
oOpaIleHre CTaBUTCS Ha KOHTPOJIb 10 OKOHYATEILHOTO Pa3pelIeHUs BOIIPoca.

B oTBeTe B BBIMIECTOSIIME OpraHbl JODKHO OBITh yKa3aHO, 4TO 3asBUTEIb
NpOUH(POPMHUPOBAH O pe3yJabTaTaX pPACCMOTPEHHUS €ro oOpaiieHus, JU00 OTBET
HaIpaBJIsAETCS B JBa aJpeca, B TOM YHCIe 3asBUTEITIO.

B cnywae ecnm oOpareHue, Mo MHEHHUIO WCIOJHUTENS, HAIMPaBIECHO HE TIO
KOMITETCHIIUM, TO B TEUYCHHE CEMH JTHEW CO JHS PETUCTPAIMH OHO HAIpPaBIISIETCS B
opraH, K KOMIICTCHIIMH KOTOPOTO OTHECEHO pEeIIeHHE TOCTABJICHHOTO B OOpalieHUU
BOIPOCA, C 0053aTebHBIM MUCHMEHHBIM YBEIOMIICHHEM 3asBUTENSI, HAMIPABUBIIETO

oOpailiieHue, 0 mepeaapecanuy 00paiieHus.
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B ciyyae noctymienusi oOpaiieHusi ¢ TeKCTOM, HE MOAAAI0IIUMCS IPOUYTEHUIO,
OTBET Ha OOpalleHue HE JAETCs, O YEM B TEYEHUE CEMU JHEW CO JIHS PErucTpanuu
oOparieHus coodiaercs 3asBUTENIO, HAPABUBIIEMY OOpallleHre, eclid ero haMuius
Y aJIpecC MOJIAI0TCS TPOUTEHUIO.

B ciywae mnoctymieHuss oOpaileHus, B KOTOpPOM OOXaiyercss cyneOHoe
pelieHue, B TeYEHUE CeMHU JTHEW CO JHS PErucTpalliyd BO3BpalllaeTcsl 3asiBUTENIO Oe3
pacCMOTPEHHUsSI MO CYHIECTBY C Pa3bsCHEHUEM IMOpsiaKa OOXKaJoBaHUS CyAeOHOro
peLIeHHUs.

B cnyuae, ecnu B MMCbMEHHOM OOpalleHUHM HE yKa3aHbl (pamuuins 3asiBUTEN,
HaIMpaBUBIIETO OOpaIlleHUE, WM TOYTOBBIM aJpec, MO KOTOPOMY JAOJKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpallleHue He JaeTCsl.

Ecnu B ykazaHHOM OOpalleHUU COAEp)KaTcsi CBEJACHUS O MOJATrOTaBIMBACMOM,
COBEpIIAEMOM MJIM COBEPLICHHOM IIPOTUBOIPABHOM [IESHUU, & TaKXe O JIMIE, €ro
ITOArOTABIIMBAIOLIEM, COBEpIIAIOLIEM 158105 COBEPILINBILIEM, oOparieHue,
MEPECHANPABISIETCA B MPABOOXPAHUTEIBHBIE OpraHbl B COOTBETCTBHM C UX
KOMIIETEHIIMEH, OTIPEICIIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickoint deneparnumn.

PaccmoTpenue oOpaiiieHuii, coAepKaluX BOMPOCH], HMEIOIIUE OOJIBIIOE
OOIIIECTBEHHOE 3HAYECHHE, MOXKET ObITh BBIHECEHO Ha COBEIAHWE MPU MHUHUCTPE B
MOpsIIKE, YCTAHOBIICHHOM Pernmamentom MuHucTepcTsa.

Kputepuem nmpuHATHs pPEIICHUsI O HAMPABJICHUU OOpAIICHUS Ha PAaCCMOTPEHHE
ABJISCTCS HATMYKE PE3OTIOLMHU TOKHOCTHOTO JIMIA O HA3HAYCHUU UCTIOJTHUTEIIS.

Pe3ynbTaToOM BBITIOMHEHUS JEUCTBUS MO PACCMOTPEHHIO OOpaIieHUss MOTYT
ABJISATHCS:

- HaIpaBJICHUE MHCHMEHHOTO OOpAIlleHUs B JAPYTHE OPraHbl rOCYJapCTBEHHOM
BJIACTH, OPTraHbl MECTHOTO CAaMOYMNPABJICHUS, B KOMIICTCHIMIO KOTOPBIX BXOIUT
pEIIeHNE BOMPOCOB, MMOCTABJIEHHBIX B 00paIlleHNH, C YBEIOMIICHUEM 3asiBUTEIIS;

- ocTaBjieHHE oOpareHusi 0e3 OTBETa B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickon @enepaunu;

- HampaBJICHWE OTBeTa 0€3 PacCMOTPEHUs MO CYIIECTBY BOMPOCOB,

IIOCTaBJICHHBIX B O6paH_I€HI/II/I, B COOTBCTCTBHH C 3aKOHOJATCIBCTBOM Poccuiickon
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denepannu;

- HampasJeHUE 3asBUTEII0 MMCbMEHHOTO OTBETA MO CYLIECTBY ITOCTABJIEHHBIX B
oOpalieH1H BOIPOCOB HA MOYTOBBIN aJpec UK aApec FNEKTPOHHON MOUTHI.

2.1.5. TlocTanoBka 0OpaIllieHN Ha KOHTPOJIb.

OcHoBaHueM i1 Hayana JEHUCTBUS SIBISETCS MPUHATHE NOJDKHOCTHBIM JIMIIOM
pelieHus 0 MOCTaHOBKE oOpalleHuss Ha KOHTpoib. Ha oOpalueHusix, B3sThIX Ha
KOHTPOJIb, IIEpE]l HANPABICHUEM HX HA PACCMOTPEHME HCIIOJIHUTEIO IPOCTABISACTCS
mtami «KoHTpoby.

Ha KOHTpOnb CTaBATCA NMUCBMEHHbIE OOpaleHHus, B KOTOPBIX COOOIIAETCS O
KOHKPETHBIX HApYIICHUSIX 3aKOHHBIX TIPaB U UHTEPECOB IPaXKJaH, a TaKKe oOpaleHus
10 BOIIPOCaM, MMEIOIIUM 00JIbII0e 001IecTBeHHOE 3HaueHue. [locranoBka oOpaiieHui
Ha KOHTPOJIb TaK)K€ MPOU3BOJUTCA C LEIbI0 YCTPAHEHUS HEAOCTAaTKOB B paboTe ¢
oOpalieHUsIMU 3asBUTENICH, /Ui BBISBICHUS NMPUHUMABIIMXCS paHEe Mep B Ciydae
MOBTOPHBIX (MHOTOKPATHBIX) OOpalieHuit 3assBUTENCH.

B o0s3arenbHOM TOpAZIKE Ha KOHTPOJIb CTaBATCA OOpaIlEHUs, KOTOpbIE
nocTynuiu B MuHuCTEpCTBO ¢ nopyudeHusmu ['yoepHatopa CaxanuHCKON 00acTH,
€ro 3aMECTHUTENIeH, pyKOBOAUTENA YTNpaBieHUs MO padoTe ¢ OOpalleHUs MU TPaKIaH
anmapara ['yoepnaropa u I[lpaBurenbctBa CaxanuHCKOW 007acTH, JEMYyTaTOB
I'ocynapctBenHoit Jymbr um CaxamuHckoit oOmactHor Jlymbel, Munucrepcra
oOpazoBaHus u Hayku Poccuiickoit @enepanuu (1anee - BBIIIECTOSIINE OPTaHbl).

B cnyuae eciu B O0TBETE, MOATOTOBIEHHOM HCIOJIHUTENIEM, pacCMaTPUBABIINM
oOpalieHue, yKa3blBaeTcs, YTO BOMPOC, MMOCTABIEHHBIN 3asBUTENEM, OylIeT pelieH B
TEUEHUE OMPENIETICHHOrO MEPHOJIa BPEMEHH, TaKoe OOpalleHHE TaKXKe MOXKET ObITh
MOCTABJIEHO HAa KOHTPOJIb.

OO6parieHue MOXeT ObITh BO3BPAIIEHO JOKHOCTHBIM JIUIIOM UCTIOJHUTEITIO IS
MOBTOPHOT'O PACCMOTPEHMS, ECJIM U3 MOJYYEHHOI'O OTBETA CIEIYET, YTO PACCMOTPEHBI
HE BCE BOIMPOCHI, IOCTaBJIECHHbIE B OOpAIlCHWH, WIA OTBET HE COOTBETCTBYET
MPEABABIIEMBIM K HEMY TPEOOBAHUSIM.

KonTponb 3a cobmoneHrneM CpoKOB pacCMOTPEHUS OOpallleHul, MOCTaBIEHHBIX

Ha KOHTPOJIb, OCYIICCTBIISACT FOCy,HapCTBCHHBIﬁ cnymanmﬁ oTacia.
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KonTtponp 3aBepmiaercs mociae MPUHITHS OKOHYATENBHOTO pEIIeHUs |
UCUEPIBIBAIOIINX MEp IO pa3pelieHuio obOpamieHus au00 MpH IMepeHanpaBIeHUU
oOpalleHusi Ha PacCCMOTPEHHE B COOTBETCTBYIOLIMU OpPTraH rocy/lapCTBEHHOM BIIACTH,
OpraH MECTHOI'O CaMOYIIPABJIECHHUSA, B KOMIIETEHIUIO KOTOPOIO BXOJUT pELIECHUE
MOCTaBJICHHBIX B 0OpaIeHUH BOPOCOB.

Cusatue oOpamieHusi ¢ KOHTPOJS TMPOU3BOJUTCA JOHKHOCTHBIM  JIMIIOM,
MPUHSBIIKM PEIIEHUE O TOCTAHOBKE Ha KOHTPOJIb.

OOpailieHue, Ha KOTOpOE€ JaeTcs MPOMEXKYTOUYHBIM OTBET, C KOHTPOJsS He
CHUMAETCH.

KputepueM mNpuHATHS pemieHUs] O TMOCTAHOBKE HA KOHTPOJb OOpaIieHUs
3asBUTEJIS SIBJISICTCS PE30JIIOIMS TOJKHOCTHOTO JIMIA.

Pe3ynpTaToM BBINIOJIHEHHS AEHCTBUS MO MOCTAHOBKE HAa KOHTPOJb OOpaIlieHHs
SBJIIETCS OCYIIECTBIIEHME KOHTPOJI 3a HPUHATHEM HCYEPIBIBAIOIIMX MeEp IO
pa3pelieHnto BOnpoca, 0003HaUEHHOT0 B 00OpaIlieHNH 3asiBUTEIIS.

2.1.6. OpopmiieHre u HampaBIeHUE OTBETA Ha oOpalleHue.

OcHoBaHMEM [UIsl Hayaja JCMCTBUS SBJISETCS 3aBEpLICHUE pPAaCCMOTPEHUS
oOpalieHusi ¥ MOCTYIUIEHHE OTBETA OT MCHOJHUTENS TOCYJaPCTBEHHOMY CITYKAILEMY
oTena.

OTBeThl Ha OOpallleHusl MOANKUCHIBAIOT JOJDKHOCTHBIE JIUIA B TpEJenax CBOei
KOMTICTCHIIHH.

Ecin B pe3omouuy JOHKHOCTHOIO JIMIIA MOPYYEHHE JIaHO HECKOJIbKUM
UCIIOJIHUTEIISIM U YKa3aHO MOJATOTOBUTH MPOEKT OTBETA 3asBUTEIIO, TO MIPOEKT OTBETA
TOTOBHUT TOT MCIIOJHHUTEb, KOTOPHIN yKa3aH MEPBBIM WM HAIPOTUB KOTOPOTO CTOUT
OTMETKA «CBOJ1» (OTBETCTBEHHBIN UCIIOJIHUTEND ).

[IpoekT oTBeTa, C 00A3aTENBLHBIM MPUIIO)KEHUEM MaTepUajIoB, MPEACTaBICHHBIX
COUCIIOJIHUTENISIMA  «IUI CBOJI@», HA MOJMHUCH JOKHOCTHOMY JIMILy HAINpaBIIseTCs
rOCyJIapCTBEHHBIM CITYXKaIllUM OTJeja HE MO3JHee MATH pabouux THEH 10 OKOHYaHUS
CpOKa, MPEAYCMOTPEHHOTO Il HANpaBJICHHWs] OTBETA 3asBUTENIO, JJIA MOAMHCAHUS
JOJKHOCTHBIM JIULIOM.

OtBeT 3asgBUTENIO U B BBIIICCTOAIINE OpPraHbl, HO,Z[I'[I/IcaHHHﬁ JOJDKHOCTHBIM
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aunoM, odopmisieTcs Ha OJlaHKEe YCTaHOBIEHHOW (OpPMBI B COOTBETCTBHUH C
WNHCcTpyKIMen 1o Aes0npon3BOICTBY.

Peructpupyercst OTBET CHEIUATMCTOM 10 I€TONPOU3BOJICTBY.

OTtmpaBka OTBETa OCYIIECTBIISIETCS Yepe3 OTIACICHUE CBSI3U CICIHAIUCTOM I10
JIEJIONPOU3BOICTRY.

Ecnu B oOpariennn cosiepkutcsi mpock0a 3asBUTENST O BO3BpaTe JOKYMEHTOB,
MpHJIaraeMbIX K OOpaIeHnIo, TO OHH MOICKAT BO3BPATY 3asIBUTEIIO.

[ToanuuHuK oOpaieHus 3asBUTENS B BBIIIECTOSIIUE OPTaHbl TOCYIapCTBEHHOMN
BJIACTH BO3BpAIIACTCS TOJHKO MPU HAIMYUMU HA HUX IITaMIIa «IIOJJICKUT BO3BPATY»
WM CTICTIHATBHON OTMETKH B COTIPOBOIUTEIIBHOM ITHCHME.

OTtnpasieHue 0TBETa Ha oOpaleHue 6€3 perucTparuy He 10IMyCKaeTCsl.

[lucbMeHHBI OTBET Ha OOpalleHUE HAMpaBisSIETCs 3asBUTEII0 Ha IMOYTOBBIM
aJipec WM Ha aJIpeC IIEKTPOHHOM MOYTHI.

2.1.7. IlpencraBnenue  3asgBuTent0  MHPOpPMAIIMKM O  PACCMOTPEHHUH
HaIPaBJIEHHOTO UM OOpAILICHHUS.

OcHoBaHueM g Hayana JCHCTBUSA SIBIsieTCS oOpaiieHue 3asBUTENS I10
BO3ZHHKIIIMM Y HET'O BOIIPOCAM, KaCaroIUMCS PAaCCMOTPEHHUSI €T0 OOpaIeHHs.

CnpaBouHyt0 pabOTy MO PaCCMOTPEHHUIO OOpallieHUuH BEIET roCyaapCTBEHHBIN
CIIy>Kalllui OTJIea.

CnpaBouHyto HH()OPMALIUIO O PACCMOTPEHUHU 00paIllEeHU MOKHO MOJIYYUTh IPU
JUYHOM OOpallieHuu U (WJIK) TOCPEJCTBOM CIIPABOYHOTO TeedoHa.

CripaBKU IPEICTABIISIOTCS TIO CASAYIOIIUM BOIIPOCAaM:

- 0 TIOJTYYCHHH OOpAIlIeHHUs, €r0 PETUCTPAIlMY U HAIIPABJICHUHU Ha pACCMOTPCHHC;

- 00 OTKa3e B paCCMOTPEHUU OOpaIeHUS;

- 0 IPOJICHUH CPOKA PACCMOTPEHHUS 00paIeHNUS;

- 0 pe3yJIbTaTax pacCMOTPEHUS OOpaIICHHUS.

Tenedonnsie 38B0HKH mMpuHUMaroTcs exxenHeBHO ¢ 09.00 mo 17.00 gac., kpome
BBIXOJHBIX M MpPa3IHUYHBIX AHEH, mpeanpa3gHuyunbii neHsb - ¢ 09.00 no 16.00 yac.
obenenusiil mepepsiB ¢ 13.00 mo 14.00 gac.;

[Tpu nonyuyenuu 3anpoca no teaedoHy rocyJapCTBEHHBIN CITy>Kallluid oTAeNa:
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- Ha3bIBACT HAMMEHOBAHUE OpPraHa, B KOTOPBIA 00paTHIICS 3asiBUTEIb;

- IpeiaraeT abOHEHTY MPEICTaBUTHCS;

- BBICJIYIIIUBACT M YTOYHSET IMPU HEOOXOIUMOCTH CYTh BOTIPOCA;

- BEXKJIMBO, KOPPEKTHO U JAKOHUYHO JAET OTBET IO CYILIECTBY BOMPOCA;

- MPU HEBO3MOXXHOCTH B MOMEHT OOpaIlleHHs OTBETHUTb Ha IOCTaBJICHHBIM
BOIIPOC TIpejyiaraetr oOpaTUBIIEMYCS II€PE3BOHUTh B KOHKPETHBIM JCHb B
OMPEICICHHOE BPEMS.

Pe3ynbraToM  BBIMIOJHEHHWS  JICHCTBUS 1O  TPEACTABICHUIO  3asBUTEIIO
uHpopMalMu O PacCMOTPEHUU HAMPABJICHHOTO UM  OOpallleHUsl  SIBISETCS
nHpopMupoBaHue 3asBUTENS MO BO3HUKIIUM y HETO BOMPOCAM O PACCMOTPEHHUU €ro
oOparreHus.

2.1.8. Odbopmnenue nena mo oOpamieHuIo, XpaHeHHE.

OcHoBaHMeM JId Hayajga JICUCTBUS SBIISIETCS 3aBEPIICHHE PACCMOTPEHUS
MUCBMEHHOTO 00paleHusi, B pe3yJibTaTe KOTOPOro:

- odopMJIeH UM HampamjieH 3asBUTEII0 OTBET IO CYIIECTBY BOIPOCOB B
oOpalleHuw;

- oOpaleHre HampaBJICHO B JIPYTHE OpraHbl TOCYAapCTBEHHOW BIIACTH, OPTraHbI
MECTHOTO CaMOYIPaBJIEHUs, B KOMIIETEHIIHIO KOTOPBIX BXOJHUT PEIICHHE BOIPOCOB,
MOCTABJICHHBIX B OOpalIeHUH, U 3aSBUTENI0 HAMPABISETCA YBEIOMJICHHE O
nepeajapecaluu;

- oOpallleHre OCTaBlIeHO 0e3 OTBETa B COOTBETCTBHHM C 3aKOHOIATEIHCTBOM
Poccuiickon @enepannu;

- HalpaBJICH OTBET 3asBUTENII0 0O€3 PACCMOTPEHHS IO CYILIECTBY BOIPOCOB,
MOCTABJICHHBIX B OOpaIlleHWH, B COOTBETCTBHUU C 3aKOHOJATEILCTBOM Poccuiickoi
denepaunm.

[Tocne 3aBepiieHHs pacCMOTPEHHS MUCHMEHHBIX OOpamieHuit U odopmiIeHUS
OTBETOB TMOJJIMHHUKHU OOpAIlIEeHUH ¥ BCE MaTepUaibl, OTHOCSIINECS K PACCMOTPEHUIO,
ocTtarorcsa B OtTaere.

OOpaieHus 1 TOKYMEHTHI, CBSI3aHHBIE C UX pelIeHneM, (OPMHUPYIOTCS B Jieia B

COOTBETCTBHUHM C YTBEPKICHHON HOMEHKJIATYpOil 1edl.
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Odopmiienne gnena 1o OOpamieHWI0O W €ro  XpaHEHUE OCYIIECTBIISIET
rOCyJ1apCTBEHHBIN CIIy KAl OTAENa.

[Ipn cnucanuu B JAen0 OOpalleHHus JOJDKHOCTHOE JIMIIO HAJIOXKHUBILEE
PE30MIOLHUI0, HA KapTOUKe, IPHIIOKEHHOW K OOpallleHUI0 AenaeT Haanuch «B nenoy,
MPOCTABIIAECT JATy, YKa3blBaeT CBOIO (PaMWIMIO, WHUIIMAIIBI, 3aBEpSieT WX JUYHOU
MOAMUCHIO.

Odopmienue aen g apXUBHOTO XPaHEHHSI OCYIIECTBISIETCS B COOTBETCTBHU C
TpeboBaHusIMU VHCTPYKIMH 110 AEIOMPOU3BOICTBY.

ApXHBHOE XpaHEHHE OOpAIEHUN OCYHIECTBISIETCS B CPOKH, IPETYCMOTPEHHbIE
HOMEHKJIATYpOU Jies1 MUHUCTEPCTBA.

Kpurepuem mnpunstus penieHuss npu OQOPMIICHUU SBISETCS HAIMYHUE BCEX
JIOKYMEHTOB, CBSI3aHHBIX C PACCMOTPEHUEM IMHUCbMEHHOTO OOpAaIlICHHS.

Pe3ynbrarom BBINOJHEHUS ASUCTBUS MO O(QOPMIICHHUIO Jieia MO OOpaleHUI0 U
€ro XpaHEHUIO SBJSETCS OOPMIICHHOE U HAXOJAIIEECs Ha apXUBHOM XPaHEHHUH JEJIO0

10 OOpAILEHUIO 3asSBUTEJIS.

2.2. Onucanue NEeHCTBUH NPU PACCMOTPEHUHU OOpaIIeHui
rpaxiaH B XOJ€ TUYHOTO TIpreMa

2.2.1. OcHOBaHWEM AJisl Havaja MPOIEAYpHI ABJISETCS oOpaleHne 3asBUTENS K
rOCyJapCTBEHHOMY CIIy KaleMy OTJIeJIa 110 BOIIPOCY 3allUCH Ha JIMYHBIN IIPUEM.

Pe3ynbraToOM BBINONHEHUS AEUCTBUSA I10 JIMYHOMY ITPUEMY MOXKET SIBJISITHCSA:

- MOJy4YeHHE 3asBUTEJIEM HCUEPIBIBAIOIIMX OTBETOB Ha BCE IMOCTABJIECHHBIE B
€ro yCTHOM OOpaIlleHUH BOIMPOCHI U MPUHITHE BCEX MEP, HEOOXOIUMBIX IS PELICHUS
YKa3aHHBIX BOIIPOCOB;

- IIOPYYEHHME JOJDKHOCTHOIO JIMIA, OCYLIECTBIIAIOLIErO JIMYHBIM IPUEM
IpaXJIaH, IOATOTOBUTh IHCbMEHHBIA OTBET II0 CYLIECTBY IIOCTABJICHHBIX B
oOpalieH1 BOMPOCOB;

- pa3bsicHEHUE 3asBUTENIO, Ky/la U B KAKOM IMOPSIKE eMy CIeyeT 0OpaTUThCs
JUIS TIOJIyYEHHUS OTBETA [0 CYIIECTBY BOIPOCA, TOCTABJIEHHOTO B YCTHOM OOpallleHuY;

- OTKa3 B JAJIbHEHUIIEM PACCMOTPEHUH OOpalllCHHUS.
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PesynpTaT BBIMIONHEHWS JCHCTBUA 10 JWYHOMY TipuemMy (Qukcupyercs B
KapTOYKE JINYHOT O IpreMa Ha OymakHoM Hocutene u B CO/I/1.

2.2.2. 3anuch Ha JIMYHBIN MpUEM.

OcHoBaHnueM sl Haudajla JACHCTBUS SIBIsIETCSl oOOpalieHue 3asBUTENS K
roCyapCTBEHHOMY CITyXallleMy OT/eJIa [0 BOMPOCY 3alMCH Ha JIMYHBIN TPUEM.

['ocynapcTBeHHBIN CiyXalluil oTaena NpoBOAUT Oeceny ¢ 3asiBUTENEM,
OOpaTUBIITUMCS TI0 BOTIPOCY 3aIMMCH Ha MPHUEM, KOHCYIbTUPYET, Pa3bACHSIET MOPSA0K
paspenieHus ero Bompoca.

Bo BpeMs mnpeaBapuTeabHOro IpueMa TOCYAApCTBEHHBIA CIIyXalluid oTela
MOXET PEKOMEHJOBaTh TpaXJAaHUHY OOpaTUTHCS HA MPHUEM B COOTBETCTBYIOIIUE
Opranbl TOCYJAapCTBEHHOW BJacTH JHOO OpraHbl MECTHOTO CaMOyIpaBJiICHUS
CaxanuHckol o0sacTu sl pa3pelieHusi BOIpoca Mo CyIiecTBY.

3anuch 3asBUTENS HAa MPUEM OCYIIECTBISIET TOCYIAPCTBEHHBIN CIIyKallui
OTJZieJIa B COOTBETCTBUU C PACIPENICICHUEM MMOJTHOMOYMM, UCXO/I UCKITIOUYUTEIBHO U3
COJIEp>KaHMs BOIPOCA, MOCTABJICHHOTO B OOpallleHUH, HE3aBUCUMO OT TOr0, KOMY OH
aZpeCcoBaH.

3anucy Ha npueM npousBoautTca exeaHeBHo ¢ 09.00 pgo 17.00, B
npeanpazaHuunbiii geHb ¢ 09.00 go 16.00 yac. (kpome BBIXOJHBIX M MPA3qHUYHBIX
nHel), ooeneHHbIi epepsiB ¢ 13.00 mo 14.00 yac. u mpekpamaercs 3a JeHb 10 Hayaia
npuema.

JInyHbI TpueM rpaxaaH IPOBOJMUTCS KaXKIbli MOHeneIbHUK Mecsiua ¢ 17.00 mo
19.00 yac. (kpoMe pa3gHUYHBIX U NPEANPa3THUYHBIX THEH).

['paduk nuyHOTO MpHEMa pa3MeliaeTcss Ha HHPOPMAIIMOHHOM CTE€HJI€ B 3IaHUU
MunucrepcTBa, myoaukyeTcsi B razere «['yOepHCKHe BeIOMOCTH» U pa3MeliaeTcs Ha
oduimanbHOM caiite MUHHUCTEPCTBA.

OOpamenue 3asBUTENS, 3aMMCAHHOTO HA TIPUEM, PETUCTPUPYETCS B JICHb
obpamenuss Ha mpueme B COJIJI. JlomomnuTenbHO Ha 3asBUTENS O(OpPMIISETCS
KapTOoYKa JIMYHOTO NpreMa Ha OyMa>kHOM HOCHTEIIE.

Pe3ynbTaTOM BBITIOMHEHUS JEUCTBUSA MO 3alKMCH HA JIMYHBINA MPUEM SIBISICTCS

3anuch 3asBUTEIIA HA JIMYHBIN NMPUEM Ha KOHKPETHYIO J1aTy U 0(OpPMIICHUE KApTOUKHU
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JUYHOTO MprUeMa Ha OYMa>KHOM HOCHUTEIIE.

2.2.3. JInuynblit ipueM.

OcHoBaHMEM [IJIs Hayalla JIEWCTBUA SIBIISIETCS HACTYIUICHHE OAaThl JIMYHOTO
npuema.

JInynblii pueM B MHUHHUCTEPCTBE MPOBOAUT MUHHUCTP, NMEPBBIA 3aMECTUTEIb
MUHHCTPA, 3aMECTUTEIIM MUHUCTPA.

OpraHu3anuio JIMYHOTO MPUEMA OCYIIECTBIISIET TOCYJAPCTBEHHBIN CIyXKallui
oTHeIa.

JIn4HBI TIPUEM OCYIIECTBIAECTCA B TMOPSAKE OYEPEIHOCTH, YCTAHOBJIECHHOU
JIOJDKHOCTHBIM JIMIIOM, BEAyIIUM mpueM. [Ipu ycTaHOBIEHHM OUYEpETHOCTH MpUeMa
IPaXKJ1aH YYUTHIBAOTCS:

- YCTaHOBJIEHHOE€ JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickonn denepannun
MIPaBO MEPBOOYEPETHOTO MMPUEMA;

- COCTOSIHUE 37I0POBbsI OOPATUBILIETOCS;

- YAAJIEHHOCTh MECTa MPOXUBaHUS 3asBUTENS OT OOJACTHOrO LIEHTpa, JaTa |
BpeMsi 0OpareHusl.

[lepen  mpuemMoM  TOCYAAapCTBEHHBIA  CIYXKAIMKA  OTAENa  IPOBOIUT
COOTBETCTBYIOIIYIO MPOPAOOTKY BOMPOCA, 3aMpaiinBaeT HeOOX0IUMYI0 HH(POPMAITHIO
B OpraHax rocyJapCTBEHHOW BJIACTH M OpraHax MECTHOTO CaMOYIPABIICHUS, a TAKXKe
(mpu HEOOXOIMMOCTH) MPUIJIAIIAET HA NPHUEM CIELUATUCTOB JAHHBIX OPraHOB M
Munucrepcraa.

[Ipn HeoOXxomumocTH, ¢ 3asBUTEIEM, OXHUAAIOIIMM JIMYHOTO IMpHUEeMa, MOTYT
MPOBOJUTHLCA MPEABAPUTENIbHBIE O€CeIbl IO CYIIECTBY BOIIPOCOB.

K kaprouke mpuema mpuKiIaabpiBaeTcsi WHPOpMAIUs PYKOBOJIUTEICH OpraHoB
rOCyJAapCTBEHHOW BJIACTH OOJACTH W OPraHOB MECTHOTO CaMOYIPAaBJIEHUS 110
CYIIIECTBY OOpAaICHHS.

B cnaydae moBTOpHOTO OOpameHus OCYIIECTBIAETCS TMOAOOpPKAa BCEX
uMmeromuxcs B Otxaene MarepuanoB, Kacarolmuxcs oOpalieHuil 3Toro 3asBUTEI.
[TonoGpanHbIe MaTepUaIbl IEPEAAIOTCS JOHKHOCTHOMY JIUITY, BEAYIEMY MPUEM.

JInuHBIN npueM AOJDKHOCTHBIMHM  JIMIAMKU  OCYHICCTBJIICTCA B pa6OIII/IX
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KaOMHEeTaxX JOKHOCTHBIX JIUIL.

B nensx obGecniedeHuss KOHPHUICHIIMATHHOCTH CBEACHUM TOJKHOCTHBIM JIMIIOM
OJTHOBPEMEHHO BEJETCS MPUEM TOJIBKO OJHOTO 3asiBUTEINS, 382 UCKIIOYECHUEM CIIydaeB
KOJUIEKTUBHOTO OOpaIleHusl.

Bo Bpemsi nuuHOro npuema 3asBUTEIh MMEET BO3MOXKHOCTH HM3JI0KUTH CBOE
oOparieHre ycTHo 00 B MUcbMeHHOU dopme. B ciydyae moctymiieHust oopanieHus B
NUChbMEHHOU (opMe To MpockOe 3asBUTENS BBIJACTCS PACHUCKa YCTaHOBJICHHOMN
bhopMBI.

[Ipy OTCYTCTBMM BO3MOXXHOCTH J1aThb OTBET B XOJ€ JHYHOTO TpHeMa
JOJKHOCTHBIM JIMIIOM, OCYIIECTBIISIFOIINM JIMYHBIA TIPUEM, Ta€TCS COOTBETCTBYIOIIEE
NOpyYEHUE O IMOATOTOBKE NUCHbMEHHOIO OTBETA M0 CYIIECTBY IOCTABJICHHBIX B
oOpaiienun BorpocoB. [lopyuenne odopmisieTcs B KapTOuke MpuemMa Ha OyMakHOM
HocuTene u peructpupyercs B COII.

[To okoHYaHUM TIpHUEMa JTOJKHOCTHOE JIULIO, OCYIIECTBISIONIEE JIUUHBIA TpUEM,
uHbopMupyeT 3asBUTENSA, O TOM, KOMY OyJeT MOPYYeHO PACCMOTPEHHE U MPUHSITHE
Mep 10 ero 0OpaIleHUIO.

B cnyuae, xorna B oOpalieHun coaepikKaTrcs BOIPOCHI, PEIICHHE KOTOPBHIX He
BXOJUT B KOMIETEHLMIO MUHUCTEPCTBA, TOJDKHOCTHOE JIMIIO, OCYIIECTBIISIOIIEE
JUYHBIN TpueM, pa3bsCHSET 3asBUTENIO, KyJAa M B KAKOM IOpSJIKE €My CIeayeT
00paTUThCS AJI TOMyYEHHUsI OTBETA O CYIIECTBY BOIPOCA, MOCTABICHHOTO B YCTHOM
oOpalleHuH.

B cnyuyae ecnu u3n0XKeHHbIE B YCTHOM OOpaiieHud (HakThl U OOCTOSTENHCTBA
SBIISIOTCS OYEBUAHBIMU W HE TpeOYIOT JOMOJHUTEIBHON MPOBEPKU, OTBET Ha
oOpallieHue ¢ coriacus 3asBUTENSI MOXKET OBITh JaH YCTHO B XOJI€ JIMYHOTO MpUEMa, O
4eM JIeJaeTCs 3alHcCh TOCYAApCTBEHHBIM CIYXKalllUM OTAeNa B KapTOUKE JTHUYHOTO
npuema. B ocraibHBIX ciay4asx JaeTcs MUCBMEHHBIH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpaIIEHUH BOIIPOCOB.

B xome nuuHOro mpmema 3asBUTENI0 MOXET OBITh OTKa3aHO B JaTbHEHUIIEM
paccMOTpeHuu oOpamieHus, ecid eMy paHee ObUI JaH OTBET IO CYIIECTBY

ITOCTAaBJICHHBIX B O6paH_I€HI/II/I BOIIPOCOB.



19

VYcrHOE OOpareHrne CUUTaeTCsl PaCCMOTPEHHBIM, €CITU JTaHbl MCUEPIBIBAIOIINE
OTBETHI Ha BCE TIOCTABIICHHBIE B HEM BOIIPOCHI, TPUHSATHI BCE MEPBI, HEOOXOAMUMBIC TS
peleHusl yKa3aHHBIX BONpPOCOB. PemieHre 00 OKOHYAHMM PACCMOTPEHHUS YCTHOTO
oOpareHusi IPUHUMAET JOJDKHOCTHOE JIUI0, TPOBOIUBIIICE TTPUEM.

Kpurepuem npuHSITHS pellieHUs MIPU JIMYHOM IIPUEME SIBISIECTCS TPEIOCTaBICHUE
3asBUTEIIO UCYEPTIHIBAIOIINX OTBETOB Ha BCE TIOCTABJIICHHBIE BOIIPOCHI, MPUHATHE BCEX
Mep, HEOOXOUMBIX TSI PEIICHUST YKAa3aHHBIX BOTIPOCOB.

Pe3ynbTaToM BBINOJHEHUS JEHCTBUSA 10 JIMYHOMY NIPUEMY MOKET SIBIIATHCS:

- TIOJydeHHEe 3asBUTEIIEM HMCUCPIBIBAIONINX OTBETOB HAa BCE IMOCTABJICHHBIC B
€r0 YCTHOM OOpaIieHuu BOIIPOCH H MPHHITHE BCEX MEP, HEOOXOAUMBIX JIJIST PEIICHUS
yKa3aHHBIX BOIIPOCOB;

- TIOpYYEHHE JOJHKHOCTHOTO JIMIA, OCYIICCTBIISIONIETO JIMYHBIA TIPUEM
rpaXjaH, TMOJATOTOBUTh TIHUCHMEHHBIA OTBET 10 CYIIECTBY IIOCTaBJICHHBIX B
oOpaIieH1H BOPOCOB;

- pa3bsiCHEHUE 3asiBUTENIO, KyJa M B KAKOM TIOPSIKE €My CIEAYeT OOpaTUTHCS
JUTS TIOJTyY€HUs OTBETA MO CYIIECTBY BOMPOCA, MOCTABIIEHHOTO B YCTHOM OOpAIlleHNH;

- OTKa3 B JAJIbHEHUIIIEM PacCCMOTPEHUN OOpaIeHusI.

PesynpTaT nuuHOro mpuema (pe3omronus) GUKCUPYETCs B KapTOUYKE JIMYHOTO
npuema Ha OymaxxHom Hocutesne u B COJ/I.

2.2.4. TlomroroBka W HalpaBJIeHWE MHMCHMEHHOTO OTBETa Ha oOpalieHue,
MOCTYIUBIIIEE B XOJI€ TUYHOTO MPUEMa.

OcHoBaHueM I JACHCTBUS SBISICTCS TIOPYYCHHE JIODKHOCTHOTO JIMIIA,
OCYIICCTBJISBIIETO JIMYHBIA TPUEM, TIOJTOTOBUTh MHUCHbMEHHBIM OTBET IO CYIIECTBY
MOCTABJICHHBIX B 0OpAICHNH BOTIPOCOB.

[Tocne 3aBepuieHUs JIMYHOTO IIPUEMA TOCYHAPCTBEHHBIA CIYXKAIUK OTJIeJIa
OCYIIECTBIISIET PACCHUIKY KapTOYEK MpHeMa C MOPYYCHHUSIMHU JOJKHOCTHOTO JIWIIA,
OCYIIECTBJISBIIETO TPHUEM, W MPUIATaeMbIX JTOKYMEHTOB Yepe3 CIeluaaucTa Io
JIEIONIPOU3BOICTBY.

[ToaroToBKa 1 HampaBJICHHE MIUCHMEHHOTO OTBETA MO MOPYYCHHIO, JAHHOMY I10

UTOraM JIMYHOIO IIpreMa, OCYHECCTBIIACTCA B COOTBETCTBHHU C I[CﬁCTBPI)IMPI,
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U3JI0’)KEHHBIMU B noanyHkTe 2.1.6 Hacrosmero [Tonoxenus.

WNudopmarius UCTIONHUTENEH O BBHIMOJIHEHUU MOPYYECHUU, JAHHBIX 10 UTOTaM
JUYHOTO  MpHEMA,  HAMNPABISIETCA  TOCYJAPCTBEHHBIM  CIyXKalllUM  OTJena
JOJDKHOCTHOMY JIMILY, IPOBOJUBILIEMY ITPUEM.

KoHTponps KauecTBa HWCHOJHEHUS MOPYYEHUW, JAHHBIX [0 WUTOraMm JIMYHOTO
IIPUEMA, BO3JIAraeTCsl HA UCIIOJIHUTENS JAHHOTO MOPYYECHHUS.

[Ipu cnucanum B Jen0 0OpalleHusi, MOCTYIMBIIETO B XOJ€ JMYHOIO MPHUEMA,
CTOSIIETO HAa KOHTPOJIE, TOHKHOCTHOE JIMIIO, HAJIOKUBLIEE PE3OIIOLMIO, HA KAPTOUYKE
npuema JejaeT Haanuch «B aeno», mpocTaBiigeT AaTy, YKa3blBaeT CBOIO (haMUIIUIO,
VMHULMAJIBL, 3aBEPSIET UX JTUYHON NOANUCHIO.

KoHTponb 3a npaBUiIbHOCTBIO ciMCaHUs oOpaiieHuil «B neno» ocyiecTBisier
rOCYAapCTBEHHBIN CITy KAl OTAeNa.

Kpurepuem npuHATHSA peLICHHs IIPU MOATOTOBKE U HANPABICHUN ITMCbMEHHOTO
OTBETa Ha oOOpalleHue, MOCTyNUBIIEE B XOJ€ JIMYHOIO MpHUEMa, SBISETCS
NOCTynUBIINANA B OTIEN OTBET 3asIBUTEITIO.

Pe3ynpTaToM OCyIIECTBIEHMS JACUCTBUS IO MNOATOTOBKE M HANPAaBICHUIO
NMCbMEHHOIO OTBETa Ha oOOpalieHue, MNOCTYNHBIIEE B XOJ€ JIMYHOTO MpUEMA,
SBJIETCS] IOATOTOBKA M HAIIPABJIEHHUE 3asIBUTENIO MMCBMEHHOIO OTBETA, COAEPIKALIETO
UCYEpIBIBAIOIINE OTBETHl HAa BOMNPOCHI, KOTOpble ObUIM 3aJaHbl B XOJAE JHMYHOTO
npuema.

Pe3ynpTaT neiicTBHs MO MOATOTOBKE M HAIPABJICHUIO MMCBMEHHOTO OTBETA Ha
oOpalieHue, MOCTYNMUBIIETO B XOJI€ JIMYHOTO niprema, peructpupyercs B COJ/I.

2.2.5. OdbopmieHnue naena mo oOpalleHUI0, MOCTYNUBIIEMY B XOJ€ JIMYHOTO
npuema.

Odopmienue nena mo oOpallleHuIo, MOCTYIHUBIIEMY B XOJ€ JIMYHOTO TMpHeMa,
OCYIIECTBJISIETCS. B TOPSAKE, MPETYCMOTPEHHOM TMOAMYHKTOM 2.2.8 HACTOAIIETO

[Honoxenus.

3. KOHTPOJIb U OTBETCTBEHHOCTD
3A HAPYIIEHME HACTOAIEI'O ITOJIOXKEHNW A
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3.1. KoHTponb 3a HapylI€eHUEM HACTOSIIIETO MOJIOKEHHS

KoHTpomb 3a HapylIeHreM HaCTOALIETO TOJIO0XKEHUS PACCMOTPEHUs 0OpaleHui
B MunucrepctBe  oOpazoBanus ~ CaxalvHCKOW  00JacTH  OCYIIECTBISET
TOCYJapCTBEHHBIN CIy)KallUid OTJeNa OpPraHMW3alMOHHO-TIPABOBOM M KaJpOBOM

paboThI.

3.2. OTBETCTBEHHOCTh I'OCYIAPCTBEHHBIX
IrPaXXIAHCKUX CIYKAIIUX U UHBIX JOJIKHOCTHBIX JIUI

B CJIydac BbIABJICHUA HapymeHHﬁ IO pe3ylibTaTaM IIPOBCACHHBIX IIPOBCPOK B
OTHOLICHHUHN BHUHOBHBIX JINIT IMPUHUMAIOTCA MCPBI B COOTBCTCTBUU C

3aKkoHoAaTenbCcTBOM Poccuiickoit deneparuu u CaxaaumHCKOW 001acTH.



22

dopma
K [Tonoxxenuto 06 opranuzanuu padoTh
0 PACCMOTPEHHIO 0OpaIeH!i TpakIaH,
00beIMHEHNH TpaXKIaH, B TOM YHUCIIC
IOPUIUIECKUX JINIT, B MUHUCTEPCTBE
obpazoBanust CaxaauHCKOM 00J1acTH,
YTBEPKICHHOMY ITPUKA30M
MunucTepcTBa 00pa3oBaHUs
CaxanuHCKol o0tacTu
oT 12.05.2014 Ne 533-O/],

PACIIMCKA

Jlana

(®.1.0. rpaxnaHuHa)
B TOM, YTO « » 20 ropa ero (ee) oOpallleHHe MOCTYIUIIO B
MunucrepcTBo 00pazoBanusi CaxanmuHCKON 00J1acTH Ha JUCTAax, doTo.

Tenedon mis cnpaBok: 46-59-04.

Cnenmaauct oTaenina

(moamnwucs)




